
 

 

 
 

 

 

 
 

 

 

Our Schools’ Vision  

‘Rise up, take courage and do it!’  
Ezra 10:4 

Our Schools’ Values  

Hope, Courage and Perseverance 

 
Handwriting Policy  

September 2025 
 
 
 



 
Aims 
 
For Teachers  
 
1. To know the correct style, letter formations and joins in handwriting to ensure  
consistency across the school  
2. To understand the progression in handwriting so that pupils are taught in every  
lesson and pupils’ handwriting develops and improves  
3. To ensure high expectations in handwriting lessons and that pupils are expected to  
apply the same standards in other independent writing  
 
For Pupils  
 
1. To know the importance of clear and neat presentation to communicate  
meaning effectively  
2. To write legibly in both joined and printed styles with increasing fluency and speed  
by;  

 Having a good pencil grip 
 Knowing that all letters and digits start from the top, except d and e which start in the middle  
 Forming all letters and digits correctly 
 Knowing the size and orientation of letters of digits 

 
Handwriting 
 
Good handwriting is an essential skill and must be actively taught by demonstration, explanation and 
practice across the whole school. A good standard of neat handwriting is a life skill, which enhances the 
presentation of work across different areas of the curriculum. 
 
We believe that handwriting is a developmental process with its own distinctive stages of progression from 
letter formation through to letter joins while practising speed and fluency. Being taught letter formation in 
the correct families during the early foundation years of a child’s education will ensure a lasting and fluent 
handwriting habit. It is of utmost priority that the correct letter formation, letter direction and spacing are 
all embedded and used with skill before introducing joined up handwriting. 
 
This handwriting policy is intended to enable all children in the school to develop a flexible, fluent and 
legible handwriting style, which will enable the children to write with confidence and creativity. It is vital 
that children are able to write with ease, speed and legibility. 
 
Scientific research stipulates that to write, children require:  
• postural control 
• bi-lateral integration  
• midline crossing 
• binocular vision 
• sound and visual processing skills 
• integrated primitive reflexes. 
 
However, many of these are not in place until a child is 7 -8 years old. Writing is all to do with muscle 
movement; both the hand muscles and the muscle memory. 
 



Research also informs us that poor postural control can lead to a weak inner ear and poor sound 
processing. This is why it is important to ensure every child is sitting correctly to write. 
Handwriting should become an automatic process, ensuring that children are not overloaded cognitively, 
which frees pupils to focus on the content of their writing. For this to occur, it is important that all adults 
always model the correct letter formation when teaching handwriting, when marking, teaching and for 
display. 
 
The success of this handwriting policy depends on the correct application of the policy  
throughout the whole school. Our responsibility as teachers is to ensure that high standards are achieved 
and maintained by following the whole school handwriting policy. 
 

Repeated practice beyond the handwriting sessions is integral 
if the learning is to move to the long-term memory. 
 
‘If children do not practise reading and writing enough, they 
fail to make sufficient progress. Activities must be high 
quality, practical, efficient and focused on the main goal.’ 
(DfE, 2023) 
 

Handwriting in the Foundation Stage  
 
The National Handwriting Association states that: 
Good handwriting relies on secure motor control and hand-eye coordination. Children should learn 
handwriting through movement with the actual writing of letters and numbers as the ultimate aim.  
 
Children in the EYFS:  

 Engage in activities requiring hand-eye coordination  
 Use one-handed tools and equipment  
 Draw lines and circles using gross motor movement  
 Manipulate objects with increasing control  
 Begin to use anticlockwise movement and retrace vertical lines  
 Begin to form recognisable letters and numbers 
 Use a pencil and hold it effectively to form recognisable letters and numbers, most of which are 

correctly formed.  
 
Handwriting is an incremental process that builds on children reaching a good level of physical 
development, language and communication. In the Progress Check at age 2 (from the EYFS), teachers will 
be assessing children’s overall physical development including their gross motor skills as well as their fine 
motor skills. These early movement skills are an important foundation for children to become successful 
hand writers. Core strength and balance are vital for children to be able to sit to write. Fine motor strength 
and dexterity are important for children to be able to hold a pen or pencil. A good level of communication 
and language are imperative for children to be able to understand and follow instructions when learning to 
write. A solid understanding of positional language is also needed when children are learning to write so 
that they can understand what is meant when letter formations are described. 
 
At age 2, teachers would be working at the child’s level and would be encouraging mark making in the form 
of using paints and chalks to make pictures and shapes; teachers would also be encouraging children to 
understand that their marks have meaning. By the time a child starts the reception class, teachers would be 
supporting them to develop their mark making into recognisable shapes and letters dependent on ability. 
Throughout the Foundation Stage, children need lots of opportunities to develop:  

• Physical control through large-scale movement such as outdoor play. Balancing, climbing, marching 
and moving to music.  



• Manipulative skills such as using tools, cooking utensils and scissors.  

• Fine motor control and hand-eye coordination, through activities such as jigsaws, threading, cutting 
and manipulating ‘small world’ equipment.  

• The key movements underpinning letter formation should be introduced through largescale 
movements, from the shoulder. 
 

In the earliest stages children should make the movements symmetrically using both arms. Once the 
movement is firmly established in kinaesthetic memory, it can be reduced in scale using activities such as 
sky writing, using sticks in sand etc. and then reduced further in art activities using felt tip pens, crayons 
and chubby pencils.  
 
Teachers should model letter and number formation using the correct letter patter from Little Wandle. 
(See Appendix 1) 
 
We recognise the importance of ensuring all children become fluent in their writing, we also ensure we are 
tailoring our approach to meet the individual needs of each child. Although this policy outlines year group 
expectations, it's essential to consider the developmental stage of every child to foster their handwriting 
formation, progression, and fluency. We understand that not all children will have the same level of motor 
skills at a given age, and those working outside of the expected year group benchmarks may require 
additional handwriting support as an intervention. Our goal is to nurture every child's writing ability in a 
supportive and encouraging environment. 
Therefore, at the start of every new academic year, we will assess our class and plan accordingly. 
 
Reception  
 
Teaching time 
 

 EYFS daily - discrete handwriting session, within phonics and continuous provision (planned gross 
and fine motor control activities). 

 Expectation of coverage 
 Pre-writing stage- patterning  
 Individual letter and number formation  

 
Cursive or pre-cursive must not be taught in Reception. This is in line with the DfE policies and The reading 
framework (2023), which explain why teaching cursive can be deleterious: 
‘… it slowed down children’s writing, at a point when they already found manual dexterity tricky and the 
muscles in their shoulders, arms and hands were still developing.’ 
 
When modelling to children, use a multisensory approach and remember to use the correct Little Wandle 
mantras to help children visualise – see appendix 
 
Why teach printed letter formation first? 
 
The national curriculum states that children should learn to write in print using the handwriting families. 
This is imperative for three very important reasons: 

• We want to encourage binocular vision and bi-lateral integration, working through the midline from 
the start. Letter formation and printing until the age of 7 years old actively encourages this. 

• The printed letter c and its family of letters o, a, g, q and d start across the midline, pulling anti-
clockwise to form the letter. The lead-in stroke letters all start on the baseline but do not encourage 
the writer to push up and over through the midline. 

• The letter d belongs to the c family of letters and the letter b belongs to the letter r family. Learning 
these letters in their handwriting families without a lead-in stroke prevents letter reversals 



 
Key Stage 1 
 
Teaching time 
Years 1-2  - Daily handwriting for minimum of 10 minutes with the expectation of the children continuing 
this in all subjects. 
Expectations 
The National Curriculum English Programmes of Study provide guidance on teaching handwriting for key 
stage: 
Year 1 pupils should be taught to:  

 Sit correctly at a table, holding a pencil comfortably and correctly  (see appendix) 
 Form lower-case letters in the correct direction, starting and finishing in the right place  
 Form capital letters  
 Form digits 0-9  
 Understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in 

similar ways) and to practise these (see appendix for letter families) 
 Make links with phonics and spelling  

 
Year 2 pupils should be taught to:  

 Form lower-case letters of the correct size relative to one another  
 Start using some of the diagonal and horizontal strokes needed to join letters and understand which 

letters, when adjacent to one another, are best left not joined  
 Write capital letters and digits of the correct size, orientation and relationship to one another and to 

lower case letters  
 Use spacing between words that reflects the size of the letters  

 
Key Stage 2 
 
Teaching Time 
Years 3-6  - Daily handwriting for minimum of 10 minutes with the expectation of this happening in all 
subjects. When teaching the joins, use this as a time to consolidate common exception and spelling 
patterns. 
 
Year 3-4 pupils should be taught to:  

 Use the diagonal and horizontal strokes that are needed to join letters and understand which 
letters, when adjacent to one another, are best left not joined 

 Increase the legibility, consistency and quality of their handwriting, e.g. by ensuring that the down 
strokes of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that the 
ascenders and descenders of letters do not touch. 
 

Year 5-6 pupils should be taught to:  
 Write legibly, fluently, with increasing speed and personal style by: Choosing which shape of a letter 

to use when given choices and deciding, as part of their personal style, whether or not to join 
specific letters  

 Choosing the writing implement that is best suited for a task (e.g. quick notes, letters) 
 
SEND  
 
For pupils identified with SEND, practitioners must ensure reasonable adjustments are in place to enable 
them to make progress and be included in all aspects of the curriculum.  
 



Nasen provides some excellent overviews of the SEND Code of Practice which highlight, at a glance, how 
practitioners and settings can ensure success for SEND pupils. 
 
For pupils with specific physical disabilities practitioners should engage specialist support through their 
local authority and liaise with relevant health professionals to ensure the necessary equipment and 
adjustments are in place.  
 
PDNet is a national charity that aims to support practitioners to successfully adapt and understand which 
reasonable adjustments should be made to ensure inclusion for children and young people with physical 
difficulties. They offer free training for staff working with pupils with physical difficulties and disabilities.  
Specialist teachers from the local authority should be in place to assist pupils with vision or hearing 
impairments (QTVI and TOD). Specialist teachers and health professionals may offer further guidance 
around how to successfully ensure adjustments in the teaching and learning of handwriting. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Appendix 
 
EYFS Nursery and Reception 
Children must be able to complete these movements before they can successfully form letters.  

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Little Wandle Letter Formation Mantras 

 
 



 
 
 
 
 



 

 
 
 
 
 
 
 
 



 

 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 



 
Little Wandle Capital Letter Mantras 

 

 
 
 
 
 
 
 



 
Letter Families and Progression within Year Groups Taken from Twinkl for Further Support 

 

 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EYFS, Key Stages 1 and 2 

  
Statutory 
Requirements 

Non-Statutory Notes and Guidance 

22-
36mths  
 
 
 
30-50 
mths 
 
 
 
 
 
 
 
40-
60mths 
 
 
 
 
 
 
 
 

                                                               
Distinguishes between marks they make 
Sometimes gives meaning to marks as they 
draw and paint 
 
Ascribes meaning to the marks they observe  
Gives meaning to marks as they write draw 
and paint 
 
 
Begins to break flow of spoken language into 
words 
Uses some clearly identifiable letters to 
communicate meaning, representing some 
sounds correctly. 
Writes own name and some captions or labels. 
Attempts to write a short sentence in a 
meaningful context. 
 
 
 
  

 

Year 1, 
Age5–6   

Pupils should be taught to:  
• sit correctly at a table, holding a pencil 
comfortably and correctly  
• begin to form lower-case letters in the 
correct direction, starting and finishing in the 
right place  
•  learn unjoined handwriting before they start 
using some of the diagonal and horizontal 
strokes that are needed to join letters 
• form capital letters  
• form digits 0–9  
• understand which letters belong to which 
handwriting ‘families’ (i.e. letters that are 
formed in similar ways) and to practise these.  

Handwriting requires frequent and discrete, direct teaching. 
Pupils should be able to form letters correctly and confidently. 
The size of the writing implement (pencil, pen) should not be too 
large for a young pupil’s hand. Whatever is being used should 
allow the pupil to hold it easily and correctly so that bad habits 
are avoided.  
 
Writing is likely to develop at a slower pace than reading at this 
stage. This is because pupils need to encode the sounds they 
hear in words (spelling skills), develop the physical skill needed 
for handwriting, and learn how to organise their ideas in writing. 
 
Left-handed pupils should receive specific teaching to meet their 
needs.   

Year 2 
Age6–7   

Pupils should be taught to:  
• form lower-case letters of the correct size 
relative to one another  
• start using some of the diagonal and 
horizontal strokes needed to join letters and 
understand which letters, when adjacent to 
one another, are best left un-joined  
• write capital letters and digits of the correct 
size, orientation and relationship to one 
another and to lower case letters  

Pupils should revise and practise correct letter formation 
frequently. They should be taught to write with a joined style as 
soon as they can form letters securely with the correct 
orientation.   



• use spacing between words that reflects the 
size of the letters.   

Years3/4 

Age7–9    

Pupils should be taught to:  
• use the diagonal and horizontal strokes that 
are needed to join letters and understand 
which letters, when adjacent to one another, 
are best left un-joined  
• increase the legibility, consistency and 
quality of their handwriting (for example, by 
ensuring that the downstrokes of letters are 
parallel and equidistant; that lines of writing 
are spaced sufficiently so that the ascenders 
and descenders of letters do not touch).  

Pupils should be using joined handwriting throughout their 
independent writing. Handwriting should continue to be taught, 
with the aim of increasing the fluency with which pupils are able 
to write down what they want to say. This, in turn, will support 
their composition and spelling.   

Years 
5/6,  

Age 10–
11 

Pupils should be taught to write legibly, 
fluently and with increasing speed by:  
• choosing which shape of a letter to use when 
given choices and deciding whether or not to 
join specific letters  
• choosing the writing implement that is best 
suited for a task.   

Pupils should continue to practise handwriting and be 
encouraged to increase the speed of it, so that problems with 
forming letters do not get in the way of their writing down what 
they want to say. They should be clear about what standard of 
handwriting is appropriate for a particular task, for example, 
quick notes or a final handwritten version. They should also be 
taught to use an un-joined style, for example, for labelling a 
diagram or data, writing an email address, or for algebra; and 
capital letters, for example, for filling in a form.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Sitting Position 

 

 
 
 
Warm Up Exercises before commencing handwriting 

 

 
 
 



  
 
 
LEFT-HANDED CHILDREN 

Left-handed children may find it difficult to follow the movements of right-handed teachers as they 

model letter formation (and vice versa). Teachers should demonstrate to left-handers on an 

individual or group basis.  

• Left-handed pupils should sit to the left of a right-handed child so that they are not competing 

for space.  

• Pupils should position the paper/book to their left side and slanted, as shown. 

• Pencils should not be held too close to the point as this can interrupt pupils’ line of  

vision. 

• Extra practice with left-to-right exercises may be necessary before pupils write left-to-right 

automatically. 

 
 
 
 
 
 

 
 

 

 

 

Paper position for left-handed children. 

 



The Tripod Pencil Grip 

Both right and left handed children should be encouraged to use the tripod grip which allows the 

pen/pencil to be held securely whilst allowing controlled movements of the pen/pencil nib. We use the 

Tripod Grip Rhyme: 

 
 
 

 

 

 

 

 

 

 

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip. 

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip. 

Right-handed pencil grip 

Left-handed pencil grip 



 


